Covenant Christian SchoqlPhoto Sharing Database
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photos ofeventsthat areorganized by the schooAll of us as grents takephotos at events
andwe would like toprovide a way for those photos to be shared with other families at the
school and to update our official website, social media, atier publicatiors.

Weare also launching aofficial photodbrowseie, COUGAR SIGHTimgsthe web thatwould

allow CCSvebsite visitorsto viewthe photosandCCS parentsnly to purchasephotos of their
children which have been submitted by other school families via a PayRailracdpon

purchasing the photos your personal information will be verified by the school office as a build
in security.

No photos of children will be shared without parental approval. Upon initial enrollment-or re
enrollment, all Covenant families sign and submit a photo release document. We will use this
document as authorizén to publish photos to this browser.

In the past Covenant parents and students shared photos with yearbook or office staff by
means ofmemory stick, etc. Thenewonline, secured website will provide a single, shared
databasewhere photos can now bghared by individuals with access rightsis will éminate
the movement of shared driveensurethat security measureare in place, and ensure that
photographs arenot misused.

If you arean amateur or professional, and anglling to share your phios with the schoolnd
other Covenant families, plsa follow the directions belowD

Reaqistration

First you must register foraccess to the database before you will be allowed to share
any photos. Toegister, pleasedo the following:



a. Go tothe website:https://www.drivehg.com/
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DriveHQ FREE one-step sign up. Why DriveHQ?

Required Information

More than one million registered users and tens of
thousands of businesses have chosen DriveHQ
cloud IT service.

User Name: cougar || Use only: A-Z, a-z, 0-9, _.

DriveHQ is the first cloud IT solution provider. We
i [ e are a one-stop shop for all cloud IT services.
Email Address: ipdejager@wi}dcatdev,com ‘\ Requires verification | P shap b b

® Our service is far more than just online storage.
1 ) It's like your own redundant servers loaded with
Password: ‘000000000 [ | Medium high quality software, features and management
tools. Coupled with our superior customer support,
it delivers the best value at the lowest cost.

Confirm Password:

© To see what our customers think, visit our
% Testimonials page.
[V: I accept Membership Agreement

For all sales and support inquiries, please call our
support line.
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« Account Created, need activation Y Q
© More than one million registered users and tens of
Please read it carefully before you continue or close this window Your account thousands of businesses have chosen DriveHQ

needs activation. Please check your e-mail for instructions, and activate your cloud IT service.

account within 2 days. © DriveHQ is the first cloud IT solution provider. We
are a one-stop shop for all cloud IT services.
An activation email has been sent to your email address. If you don't ® Our service is far:more than just online storage.
receive it in 30 seconds, please It's like your own redundant servers loaded with
¥ » high quality software, features and management
@ Check if you have entered your email address correctly. tools. Coupled with our superior customer support,
@ Check the Junk / Bulk mail folder, and check if your email provider allows it delivers the best value at the lowest cost.
email from drivehq.com. ® To see what our customers think, visit our
© If you still don't receive the activation email, please contact Testimonials page.

support@driveha.com with your username and email address, we can

For all sales and support inquiries, please call our
manually activate your account. support line.

To change your email address, please go to My Account. You can logon to change
your email address even if your account has not been activated. Our Customers:

(Sensdia,
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e. You willthenreceive are-mail with a link that will activate your account.

The first few’companiesioffering'cloud-based storage,

:*-:- = ?agkup, FTP.sharingfand
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Congratulations! You have just joined one of the largest online storage and © DriveHQ is the first cloud IT solution provider. We
sharing websites! are a one-stop shop for all cloud IT services.

@ Our service is far more than just online storage.
E : ? 3 g 1t's like your own redundant servers loaded with
DriveHQ is unlike any other services, it has the best features and software tools. You can high quality software, features and management
share files with friends, synchronize local and remote folders, automatically backup files and tools. Coupled with our superior customer support,

3 ] 3 it delivers the best value at the lowest cost.
emails, host business-class FTP and emails, etc.
@ To see what our customers think, visit our

Testimonials page.
Continue

@ For all sales and support inquiries, please call our
support line.

f. You can now hit thé éntinueg button that will take you into thédriveHQ home
screen. This account is free and it will only allow you 2G of storage Sj@se.
space is for your personal eisThe school photosill be uploaded into the
Covenant ChristiaBchool databaselo enter the account please enter the
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@ Please logon

.
User Name: |cougarll What's New

@ Drag & drop file management on

Password: tnecimialndsteo DriveHQ.com website.
[ Save logon info ® Flash based batch file upload on DriveHQ.com
website.
= Logon ® Download multiple files / folders using ZIP
download on DriveHQ.com website.
_ @ Mobile Website for smart phones and portable
Forgot logon info? TS

Not registered yet? Sign up Free




g. You will now enter the worlrea withinDriveHQ
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Secure Confirmation

You now need tget access to the Covenant Christian School database before you can
start sharing your photos. This will betaased link with securities built into it. Yaouill
only have upload and adding righwsthin the schoo®® database.

In order for this to happeryou need to email your DriveHQ@sername your full name
and yourstudent@ nameand gradeto the following email address
ccsconroe@gmail.conThis information will be used verification purposes only.

You wil thenreceive a confirmation-enail that will give you access to the sch@ol
database.

Start Sharingt

a. Sgn in to your account as explained above.
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When in the work area you will notice to the left that you haceess to the Covenant
databasecallR a O00a.02y NR S¢
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You are now ready to share by following the folder and the structure set up in the
folder. To upload photos you click on the folder and pagtéofolder where you want

to add the photos. If you do not see a folder that describes the event you want to,share
then you maycreateoneyourselfthat describes the event
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e. Give the foldema nane.

New Folder

Path: \\cesconroe\Cougar 11\

Folder Name: |

Caption: [

Description:

I” This is a drop box folder. What is a drop box folder?

Submit ‘ | Cancel |

f. Click submit and your folder will be created.
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g. Click on the newly created folder.
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The folder is empty

You can upload files using web browser. If you need to upload folders or large
files, using DriveHO FileManager or ETE is more efficient and reliable.

Go to: -

To uploadhit the upload button and follow the onscreen step®el free to upload the
images in its original format. Editing will be done by the webméastéore publishing.
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You can upload files using web browser. If you need to upload folders or large
files, using DriveHO FileManager or ETE is more efficient and reliable.

Go to: -



Upload Files

Maximum 20 files or 2 GB at once.
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j. Clickauploack and the file will be uploaded to the database.

It is also possible to load multiple files to the database.

The Covenant Christian School Webmaster will download all photos posted in your
folder to a central hard drive for archiving purposes. You may therefore find that your
photos are removed from the folder when you return at a later stage. This is due to the
cost involved in acquiring server space within DriveHQ.

From time to time we may @sthe photos in publications or on the schools website at:
http://www.covenantonline.com/covenant/

A linkto the website where you can purchase digital photosfor a very nominal cost
will be avdiable on the CCS website

Please inform the webmaster of any additional commentscaiconroe@gmail.com

We are excited to offer this new way of sharing memories with our Covenant Family!

May God tesseach d our precious students!



