
Covenant Christian School ς Photo Sharing Database 

/ƻǾŜƴŀƴǘ /ƘǊƛǎǘƛŀƴ {ŎƘƻƻƭ ƛǎ ŜȄŎƛǘŜŘ ǘƻ ƛƴǾƛǘŜ ȅƻǳ ǘƻ ǇŀǊǘƛŎƛǇŀǘŜ ƛƴ ƻǳǊ ƴŜǿ άtƘƻǘƻ {ƘŀǊƛƴƎ 

5ŀǘŀōŀǎŜΦέ   ²Ŝ ǿƻǳƭŘ ƭƛƪŜ ŀƴȅƻƴŜ ǿƘƻ has children registered at the school to be able to share 

photos of events that are organized by the school. All of us as parents take photos at events 

and we would like to provide a way for those photos to be shared with other families at the 

school and to update our official website, social media, and other publications.  

We are also launching an official photo άbrowserέ, COUGAR SIGHTings on the web that would 

allow CCS website visitors to view the photos,and CCS parents only to purchase photos of their 

children which have been submitted by other school families via a PayPal account. Upon 

purchasing the photos your personal information will be verified by the school office as a build 

in security.  

No photos of children will be shared without parental approval. Upon initial enrollment or re-

enrollment, all Covenant families sign and submit a photo release document. We will use this 

document as authorization to publish photos to this browser.   

In the past, Covenant parents and students shared photos with yearbook or office staff by 

means of memory sticks, etc.  The new online, secured website will provide a single, shared 

database where photos can now be shared by individuals with access rights.  This will eliminate 

the movement of shared drives, ensure that security measures are in place, and ensure that 

photographs are not misused. 

If you are an amateur or professional, and are willing to share your photos with the school and 

other Covenant families, please follow the directions below!  J  

Registration: 

First, you must register for access to the database before you will be allowed to share 

any photos. To register, please do the following: 

 

 

 

 

 

 

 

 

 

 



a. Go to the website: https://www.drivehq.com/ 

 

b. tǊŜǎǎ ǘƘŜ ōǳǘǘƻƴ ά{ƛƎƴ ¦Ǉ CǊŜŜΗ 

 

 

 

 

 

 

 

https://www.drivehq.com/


 

c. /ƻƳǇƭŜǘŜ ǘƘŜ ŀǇǇƭƛŎŀǘƛƻƴ ŀƴŘ Ƙƛǘ άFree Sign Upέ 

 

 

d. Finalize your registration and follow the activation process. 

 

  



e. You will then receive an e-mail with a link that will activate your account. 

 

 

f. You can now hit the ά/ontinueέ button that will take you into the DriveHQ home 

screen. This account is free and it will only allow you 2G of storage space. This 

space is for your personal use. The school photos will be uploaded into the 

Covenant Christian School database. To enter the account please enter the 

ƛƴŦƻǊƳŀǘƛƻƴ ǊŜǉǳŜǎǘŜŘ ŀƴŘ Ƙƛǘ ά[ƻƎƻƴέ. 

 

 

 

 

 

 



g. You will now enter the work area within DriveHQ. 

 

 

Secure Confirmation: 

You now need to get access to the Covenant Christian School database before you can 

start sharing your photos. This will be a shared link with securities built into it.  You will 

only have upload and adding rights within the schoolΩs database. 

In order for this to happen, you need to e-mail your DriveHQ user name, your full name, 

and your studentΩs name and grade to the following e-mail address:  

ccsconroe@gmail.com.  This information will be used verification purposes only. 

You will then receive a confirmation e-mail that will give you access to the schoolΩs 

database. 

 

Start Sharing! : 

a. Sign in to your account as explained above. 

 

mailto:ccsconroe@gmail.com


When in the work area you will notice to the left that you have access to the Covenant 

database calleŘ άŎŎǎŎƻƴǊƻŜέ. 

 

b.  /ƭƛŎƪ ƻƴ ǘƘŜ άŎŎǎŎƻƴǊƻŜέ ƭƛƴƪ ŀƴŘ ǘƘŜ ŦƻƭŘŜǊ ǎǘǊǳŎǘǳǊŜ ǿƛǘƘ ȅƻǳǊ ǎƘŀǊƛƴƎ ǊƛƎƘǘǎ ǿƛƭƭ 

open. 

 

You are now ready to share by following the folder and the structure set up in the 

folder. To upload photos you click on the folder and page to the folder where you want 

to add the photos. If you do not see a folder that describes the event you want to share, 

then you may create one yourself that describes the event.  

c. hǇŜƴ ǘƘŜ ŦƻƭŘŜǊ ά/ƻǳƎŀǊ ммέΦ 

 



d.  /ƭƛŎƪ ƻƴ άbŜǿ CƻƭŘŜǊέΦ 

 

e.  Give the folder a name. 

 

f. Click submit and your folder will be created. 

 



g. Click on the newly created folder. 

 

h. To upload, hit the upload button and follow the onscreen steps. Feel free to upload the 

images in its original format. Editing will be done by the webmaster before publishing. 

 



 

i. Select the file to upload. 

 

 

 

 

 



j. Click άuploadέ and the file will be uploaded to the database. 

 

It is also possible to load multiple files to the database. 

The Covenant Christian School Webmaster will download all photos posted in your 

folder to a central hard drive for archiving purposes. You may therefore find that your 

photos are removed from the folder when you return at a later stage. This is due to the 

cost involved in acquiring server space within DriveHQ. 

From time to time we may use the photos in publications or on the schools website at: 

http://www.covenantonline.com/covenant/ 

A link to the website where you can purchase the digital photos for a very nominal cost 

will be available on the CCS website.   

Please inform the webmaster of any additional comments at ccsconroe@gmail.com. 

We are excited to offer this new way of sharing memories with our Covenant Family!   

May God bless each of our precious students! 


